| have never had to enter Continuing Professional Education (CPE) activities into

SASW’s online system? How do | do this?
To enter CPE activities, log into the online system with your username and password to get to your

Member home page. Once on your Member page look for the section “Continuing Education” on the

right-hand side of the page. At the bottom of the CPE section, you will see 3 links, click on the

“Enter Continuing Activity” link which will take you to a new screen.
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return to this page by clicking " Memberhome " button at the top of the screen. N

Expiry Date: Jan 1, 2023

Primary Address:
2510 MacKay St. CONTINUING EDUCATION
Regina, SK S&N 2T5

Number of Hours required to be Compliant as per your Current CE Year

Primary Phone:
(306) 569-3299
Category A Category B Category C Total
Primary Email: Your Current Hours 26.5 0 0 26.5
Minimum Required 40
If you have already renewed for the year, your hours will be reset to zero so you
RECEIPT / LICENCE may start entering for next year. To see your previous hours, select View/Edit
your Learning Portfolio Record
Print your Official Receipt / Licence
2020 Enter Continuing Education Activity Print Your Continuing Education Log
Print your Official Receipt / Licence B
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Scroll to the bottom of the page a select the category of activity you are entering, Category A,
Category B or Category C. Once you have selected the category click on “Next”.
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8 Registration approval will not be granted until the requirements for continuing professional education have been met. Continuing Protessional Development hours can be obtained in the tollowing -

categories.

Continuing

Category A: Formal learning - Following the directions of Appendix 1, provide the details of any university courses, conferences, seminars, workshops or certificate programs you attended
Category B: Teaching and mentoring - List any supervision/mentoring/supervising students, courses/conferences/workshops/seminars that you taught as well s any publications you have written

Category C: Informal learning - In this section, list committee work, in-service training, and informal or self-direct learning
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You will now see a page where you enter the detail of the activity. Once you have entered the

required information click on “Next” at the bottom on the page.
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CONTINUING PROFESSIONAL EDUCATION -

CATEGORY A: Formal learning

In this section provide details in this category of any university courses, conferences, seminars, workshops or certificate programs you attended
Title -

Institution/Presenter/Organization -

Semester & year or dates of event
Please enter date in the following format (MM/DD/YYYY)
or for multiple dates enter (MM/DD/YYYY - MM/DD/YYYY) +

Number of Hours -
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A new screen will open up showing the information you just entered into the system. Review the

information for accuracy and then scroll to the bottom of the page and click on “Save” to complete

the process.
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Semester & year or dates of event

Please enter date in the following format (MM/DD/YYYY)
or for multiple dates enter (MM/DD/YYYY - MM/DD/YYYY) -

05/17/2021

Number of Hours -
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Once you have saved your entry the system will take you to a new screen with two links:

To record more CE Activities, click or

When you have completed your CE Activities and/or wish to print a list of your Continuing Education,

click

On your Member Home page you should now see the hours you have entered beside “Your Current

Hours”.
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